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Teacher assessed grades for Functional Skills qualifications

Head of Centre declaration
	Centre name:
	

	Skillsfirst centre number:
	

	Name of Head of Centre:
	


The teacher assessed grade (TAG) process for Functional Skills qualifications must be overseen and signed off by the Head of Centre. 
By completing and submitting this declaration to Skillsfirst, as Head of Centre I confirm the following: 

· the TAG process has been followed in full as specified in Skillsfirst’s Guide to Teacher Assessed Grades for FS Qualifications in 2021

· all eligible learners are registered on the appropriate Functional Skills qualification(s) 

· TAG judgements have only been submitted for learners who would have taken an assessment between 1 August 2020 and 31 August 2021 and who are assessment ready
· all possible avenues to live test each learner either remotely, or in person, utilising all available adaptations for the learners being submitted for TAGs have been explored
· only TAGs for learners who are eligible and have a valid reason of safety concerns as to why they cannot access live assessment have been submitted
· at least one piece of valid evidence for both eligibility and TAG judgements is available for each learner / component, that underpins a TAG and will be retained for a minimum of three years
· a TAG internal verification strategy has been produced and fully implemented

· the approach the centre has taken to making TAG judgements e.g. the evidence that has been used to base your judgements on, has been standardised and is consistent 

· all TAG decisions have been internally quality assured in line with your TAG internal verification strategy

· you understand the TAG internal verification strategy must be submitted to Skillsfirst as part of this submission 
· for all components where a TAG is submitted, only staff with experience of teaching that component to the learner(s) have judged the TAGs 
· only centre staff who taught a learner were involved in judging that learner’s TAG(s)
· where more than one member of staff was involved in teaching an individual learner for any component, that these members of staff worked together to agree the TAG

· where more than one member of staff were responsible for teaching any Functional Skills component, that these staff worked together to standardise their judgements 
· a minimum of at least one piece of evidence per learner, per component has been used to reach the TAG judgement(s)
· in relation to any learner who has an agreed reasonable adjustment, the teacher judgements have taken into consideration the impact on the learner of any lack of that adjustment in producing any evidence which is used to inform the TAG for the learner and is satisfied the evidence is sufficient to support a grade
· judgements were evidence-based and as far as possible, free of any bias in respect of any learner with a protected characteristic, or any other factor (for example character, appearance, social background or special educational needs) that does not relate to their knowledge, skills and abilities in relation to the subject
· TAGs have not been submitted for any learner who is not eligible for a TAG

· TAGs have not been submitted for any learner where there is no, or insufficient valid evidence on which to base the judgement

· You have overseen a sense check comparing the volume of pass achievements included in the TAG submission against 
· the number of TAGs submitted for each component and

· the number of pass results submitted for each component for an equivalent historic period (eg 1 August 2019 – 31 August 2020)

· I have provided a description of any factors which account for divergence between historic pass achievement rates and the achievement profile of the TAGs (if applicable)

Please provide the following information for each component / qualification included in the TAG submission: 

	Total number of learners for whom a ‘pass’ TAG has been judged:

· Legacy FS English Level 1; Reading

· Legacy FS English Level 1; Writing

· Legacy FS English Level 1; SLC

· Legacy FS English Level 2; Reading

· Legacy FS English Level 2; Writing

· Legacy FS English Level 2; SLC

· Legacy FS Maths Level 1

· Legacy FS Maths Level 2

· FS ICT Level 1

· FS ICT Level 2

· Reformed FS English Level 1; Reading

· Reformed FS English Level 1; Writing

· Reformed FS English Level 1; SLC

· Reformed FS English Level 2; Reading

· Reformed FS English Level 2; Writing

· Reformed y FS English Level 2; SLC

· Reformed FS Maths Level 1

· Reformed FS Maths Level 2
	


Please indicate the types of valid evidence used to confirm learners’ eligibility (please tick (or highlight) as appropriate):
Evidence to demonstrate efforts to live test for each learner / component

Learner and / or employer statements to confirm why access to the assessment is restricted

Readiness for assessment between 1 August 2020 and 31 August 2021

Need for a result by a set date to support progression
Criterion for reasonable adjustments and the rationale to support eligibility 

 Other 

Please indicate the types of valid evidence used to make the TAG judgements (please tick (or highlight) as appropriate):
Completed practice papers including results, IQA records and confirmation of the test conditions the mock test was taken under
On-programme learning evidence
Work learners have independently undertaken in class or at home 

Assessor records 

Evidence of additional teaching that has taken place after failed exams

Mock SLC assessment results, IQA records and confirmation of the test conditions the mock assessment was taken under

Learner work demonstrating the skills assessed within the FS qualification that has been completed in support of another qualification learning aim

Formative assessment, such as marked exercises and assignments which are carried 
out after a teaching session
Commentary from the teacher using the agreed pass descriptors to demonstrate how the evidence aligns to support the TAG judgement 

 Other 

If you selected ‘other’ for either eligibility or types of valid evidence, please specify what evidence has been used for each component.

	


If applicable, provide a description of any factors which account for any disparages, in relation to historic pass achievement rates and the achievement profile of the TAGs for each component / qualification.
	


Name of Head of Centre:  ________________________________________________

Signature: ______________________________

Date: _________________
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